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1 Introduction 
 
The User Manual for Training Provider (TP) ς RPL PMKVY 3.0 is designed to provide information on, how 
Training Provider (TP) can create the new project for approved PMKVY 3.0 RPL III schemes. The Training 
Provider (TP) can perform the functionalities as listed below. 
 

¶ Add Project 

¶ View Details 

¶ Edit Project 

¶ View Ad-hoc job role 
o Add Jobrole 

¶ Download Termsheet 

¶ View MPRs (Monthly Performance Self-Report) 

¶ View Training Centres 
o Link Training Centre 
o Training Centre Details 

¶ View All Batches 
o View Applicant Details 
o Change Assessment Date 
o Cancel Batch 

¶ Resubmit Requests 

¶ View Sector Targets 
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2 Add Project 
The Add Project screen allows the Training Provider (TP) to add a new project for approved COVID19 
Upskilling PMKVY3.0 schemes. 
 
To Navigate 
Home - - > Dashboard - - > My Scheme/Program - - > Apply Scheme/Program - - > Select Scheme/Program 
- - > Action - - > Add Project 
 

 
 
ü The My Scheme/Program screen displays the status details such as Scheme/Program, Training Type, 

Sub Scheme, Duration, and Action. 
 

 
 
ü Click Apply Scheme/Program, the Select Scheme/Program screen appears. 
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ü The Select Scheme/Program screen allows the Training Provider (TP) to view the scheme/program 
details such as Name of the Scheme, Training Type, Sub Scheme, State, Effective From, Effective Upto 
and also allows to add project under Action. 

 

 
 
ü The Training Provider (TP) can search for a particular scheme/program/model based on 

Scheme/Program/Model and Training Type. Click Apply, to search for a particular 
scheme/program/model. 

 
ü Click Add Project, the Add project screen appears. 
 
ü The Add Project screen hosts seven sections as listed below. 
 

¶ Project Details 

¶ Single Point of Contact (SPOC) Info 

¶ Add Sector and Job Role 

¶ Location 

¶ Advance Payment 

¶ Tentative Payout To TP/PIA Base Cost (as per approved termsheet) 

¶ Upload Supporting Documents 
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ü The Project Details section allows the Training Provider (TP) to enter the project details such as Project 
Proposal ID, Project Name, Project Type, Min, Agreement Date, Project Duration in Days, Facilitator 
Organization Name. And also displays the details such as RPL Type, Min Batch Size, and Max Batch 
Size. 

 

 
 
ü Enter the appropriate Facilitator Organization Name. Click Add, the following screen appears. 
 

 
 
ü Click Delete, to remove the added facilitator organization name. 
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ü Click Add Promoter, the following screen appears. 
 
ü The Add Promotor screen allows the Training Provider (TP) to enter the promotor details such as Full 

Name, Designation, Mobile Number, Email Address, and Address. 
 

 
 
ü Click Browse to upload the Resume. Training Provider (TP) can upload only pdf or docx and the 

maximum file size is five MB. Click Upload. 
 
ü Select Copy Text Format, the screen appears as follows. 
 

 
 
ü The Training Provider (TP) can enter the resume manually, using the Copy Text Format option. 
 
ü Click Submit, to navigate to the Promotor Details screen.  
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ü The Promoter Details section displays the promoter details such as Name, Designation, Phone, Email, 
Address, and also allows the Training Provider (TP) to delete the details under Action. 

 

 
 
ü The Project Target section allows the Training Provider (TP) to enter the Total Project Target, 

Assessment Mode and Dual Logo Required. 
 

 
 
ü LŦ ǘƘŜ 5ǳŀƭ [ƻƎƻ wŜǉǳƛǊŜŘ ƛǎ ǎŜƭŜŎǘŜŘ ŀǎ ά¸ŜǎέΣ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǎŎǊŜŜƴ ŀǇǇŜŀǊǎΦ 
 

 
 
ü Click Browse to upload the Dual Logo. Choose the appropriate file and click Upload. Training Provider 

(TP) can upload the only, jpg, png, jpeg, pdf and the maximum file size is five MB. Click Upload. On 
the upload, the message appears as the file name.ext Uploaded Successfully. 

 

Note: The Dimension required for the Authorized Signatory Logo is Height: 75 px and Width: 175px. 
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ü The Single Point of Contact (SPOC) Info screen hosts two sections as listed below. 
 

¶ Primary SPOC 

¶ Secondary SPOC 
 
ü The Primary Single Point of Contact (SPOC) section displays the primary Single Point of Contact (SPOC) 

details such as Name of Primary SPOC, Mobile Number of Primary SPOC, and Email Address of Primary 
SPOC. 

 

 
 
ü The Secondary Single Point of Contact (SPOC) section allows the Training Provider (TP) to enter the 

details such as Name of Secondary SPOC, Mobile Number, and Email Address of Secondary SPOC. 
 

Note: The Training Provider (TP) can also edit primary Single Point of Contact (SPOC) details. 

 
ü Click Save & Next, to navigate to the Add Sectors and Job Roles screen. 
 
ü The Add Sectors and Job Roles (as per approved termsheet) screen allows the Training Provider (TP) 

to add the Job Role. 
 

 
 
ü Click Add Sectors & Job Role Targets, to navigate to the Add Sector and Job Role screen. 
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ü The Add Sector and Job Role screen allows the Training Provider (TP) to select the sector and Job Role 
such as Sector, Job Role, Total Target, and also displays the details such as QP Code, Sub Sector, NSQC 
Level, Training/Orientation Hours, Bridge Module Hours and Total Hours. 
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ü Click  (Bridge Module Required), to enter the Bridge Module Hours. 
 

 
 
ü Click Save, to navigate to the Add Sector and Job Roles screen. 
 
ü The Add Sectors and Job Roles (as per approved termsheet) section displays the details such as Sector 

(Code), Job Role Name (code), NSQF Level, Training/Orientation, Bridge Module Required, Bridge 
Module Hours, Total Training/Orientation Hours, Target, Total Target, and also allows the Training 
Provider (TP) to edit/delete the added job role under Action. 

 

 
 

ü The Location (As Approved) section allows the Training Provider (TP) to select the appropriate 
location details such as State/UT and District from the drop-down list. 

 

 
 

ü Click Add, the following screen appears. 
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ü The Location / Target Distribution section displays the location/target distribution details such as 
State, District, Aadhaar Required, Total Target and also allows the Training Provider (TP) to enter the 
appropriate target for the project and delete under Action. 

 

 
 

Note: The Training Provider (TP) can add multiple locations for the project. 

  
ü Click Save & Next, to navigate to the Tentative Payout To TP/PIA Base Cost (as per approved 

termsheet) screen. 
 
ü The Enrollment Source screen allows the Training Provider (TP) to select the appropriate source from 

the drop-down list. 
 

 
 
ü The Tentative Payout To TP/PIA Base Cost (as per approved termsheet) section displays the details 

such as Sector (code), Job Role Name (Code), NSQF Level, Training/Orientation, Bridge Module 
Required, Bridge Module Hours, Total Training/Orientation Hours and Target. 

 
ü Click Applicable Base Cost, the As Per Common Norms, Effective Date screen appears. 
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ü The As Per Common Norms, Effective Date screen displays the cost per hour candidate details. 
 

 
 
ü The Upload Supporting Documents section allows the Training Provider (TP) to upload the 

appropriate documents for the project. 
 

 
 
ü Click Browse to upload the Signed Termsheet. Training Provider (TP) can upload the only jpg, png, 

jpeg, and pdf, and the maximum file size is ten MB. Click Upload. 
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ü Click Browse to upload the Signed Agreement/Indemnity Bond and Other Supporting Documents. 
Training Provider (TP) can upload the only jpg, png, jpeg, pdf, docx, xlsx, and the maximum file size is 
five MB. Click Upload. 

 
ü Click Save & Submit, the following screen appears. 
 

 
 
ü Click OK, the Project Created Successfully screen appears. 
 

 
 
ü Click OK, to navigate to the Approval in Progress screen. 
 
  



 
 

    P a g e14 | 56 

3 View Details 
The View Details screen allows the Training Provider (TP) to view the add project details. 
 
To Navigate 
Home - - > Dashboard - - > My Scheme/Program - - > Approved - - > Action - - > View Details - - > PMKVY - 
3.0 ς CSCM - RPL - - > Action - - > View Details - - > View Project Details 
 

 
 
ü The PMKVY ς 3.0 ς CSCM - RPL screen displays all the project details such as Project ID, Name of the 

Project, Original Allocated Target, Allocated Targets, Enrolled Targets, Available Targets, Project 
Proposal ID, Duration, Status, and also allows the Training Provider (TP) to view details under Action. 

 

 
 
ü Click View Details, the PMKVY ς 3.0 ς CSCM ς RPL ς Type III screen appears. 
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ü The PMKVY ς 3.0 ς CSCM ς RPL ς Covid Upskilling ς RPL Type III screen displays the project details 
such as Name of Project, Project Duration, Project Proposal ID, Assessment Mode, Targets, and also 
allows to View Project details/View Version History. 

 

 
 
ü Click View Project Details, to download and view the project details. 
 

Note: The Training Provider (TP) can download and view the project details in pdf format. 

 
ü Click View Version History, the following screen appears. 
 

 
 
ü The Project Version History screen displays the project version history details such as 

Project/Partnership ID, Project/Partnership Name, Last Updated By, Allocated Target, Duration, 
Status, and Last Action Date. 
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4 Edit Project 
The Edit Project screen allows the Training Provider (TP) to edit the project details. 
 
To Navigate 
Home - - > Dashboard - - > My Scheme/Program - - > Approved - - > Action - - > View Details - - > PMKVY - 
3.0 - CSCM ς RPL - - > Action - - > Edit Project 
 

 
 
ü The Approved section lists all the approved schemes along with the details of the scheme such as 

Scheme/Program, Training Type, Sub Scheme, Duration and allows the Training Provider (TP) to view 
the details of the scheme. 

 

 
 
ü Click View Details, the PMKVY - 3.0 - CSCM ς RPL screen appears. 
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ü The PMKVY ς 3.0 ς CSCM - RPL screen displays the project details such as Project ID, Name of the 
Project, Original Allocated Target, Allocated Targets, Enrolled Targets, Available Targets, Project 
Proposal ID, Duration, Status, and also allows the Training Provider (TP) to edit project under Action. 

 

 
 
ü Click Edit Project, the following screen appears. 
 
ü The Edit Project screen hosts six sections as listed below. 
 

¶ Project Details 

¶ Single Point of Contact Info 

¶ Add Sector and Job Roles 

¶ Location 

¶ Tentative Payout To TP/PIA Base Cost 

¶ Upload Supporting Documents 
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ü The Project Details section displays the project details such as Project Proposal ID, Project Name, RPL 
Type, Project Type, Min Batch Size, Max Batch Size, Agreement Date, Project Duration in Days, Project 
Start Date, Project End Date, Implementing Organization Name, Facilitator Organization Name, and 
also allows Training Provider (TP) to add Promotor Details. 

 

 
 

ü The Promoter Details section displays the promoter details such as Name, Designation, Phone, Email, 
Address, and also allows the Training Provider (TP) to delete the details under Action. 

 
Note:  

¶ The Training Provider (TP) can edit the Agreement Date for the project. 

¶ The Training Provider (TP) can add multiple Facilitator Organization and/or can delete the details. 

¶ The Training Provider (TP) can add multiple Promoter Details and/or can delete the details.  
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ü The Total Project Target section allows the Training Provider (TP) to enter the appropriate total 
project target and also displays the details such as Assessment Mode and Dual Logo Required. 

 

 
 
ü The Single Point of Contact Info section displays the primary SPOC and Secondary SPOC details such 

as Name of Primary SPOC, Mobile Number of Primary SPOC, and Email Address of Primary SPOC, 
Name of Secondary SPOC, Mobile Number of Secondary SPOC, and Email Address of Secondary SPOC. 

 

 
 
ü Click Save & Next, to navigate to the Add Sectors and Job Roles screen. 
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ü The Add Sectors and Job Roles screen displays the details of the batch such as Sector (Code), Job Role 
Name (Code), NSQF Level, Training/Orientation Hours, Bridge Module Required, Bridge Module 
Hours, Total Training/Orientation Hours, Target, Total Target and also allows the Training Provider 
(TP) to edit the sector details under Action. 

 

 
 
ü Click Add Sectors & Job Role Targets, the Add Sectors and Job Role screen appears. 
 
ü The Add Sector and Job Role screen allows the Training Provider (TP) to select the Sector and Job Role 

from the drop-down list. 
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ü The Add Sector and Job Role screen displays the details of the job role such as Sub Sector, NSQF Level, 
Training/Orientation Hours, and Total Hours and also allows the Training Provider (TP) to enter the 
Bridge Module Hours and Total Target for the sector and job role. 

 

Note: Select Bridge Module Required, to enter the Bridge Module Hours for the project. 

 
ü Click Save, to navigate to the Add Sector and Job Roles screen. 
 
ü The Location (AS Approved) section displays the Location / Target Distribution details such as State, 

District, Aadhaar Required, and Total Target. 
 

 
 
ü Click Save & Next, to navigate to the Tentative Payout To TP/PIA Base Cost screen. 
 

Note: The Training Provider (TP) can add multiple locations for the project. 
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ü The Enrolled Source screen displays the selected enrolled source details. 
 

 
 
ü The Tentative Payout To TP/PIA Base Cost section displays the tentative payout to TP/PIA base cost 

details such as Sector (Code), Job Role Name (Code), NSQF Level, Training /Orientation Hours, Total 
Training / Orientation Hours, and Target. 

 
ü Click Applicable Base Cost, the following screen appears. 
 

 
 
ü The As Per Common Norms, Effective Date screen displays the as per common norms, effective date 

details such as Category and Cost Per Hour Candidate. 
 
ü The Upload Supporting Documents section displays the upload supporting documents details such as 

Signed Termsheet, Signed Agreement/Indemnity Bond, and Other Supporting Documents. 
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ü Click Save & Submit, the following screen appears. 
 

 
 
ü Click OK, following screen appears. 
 

 
 
ü Click OK, to navigate to the PMKVY ς 3.0 - CSCM ς RPL screen. 
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5 View Ad-hoc Jobrole 
The View Ad-hoc Jobrole screen allows the Training Provider (TP) to view the required jobrole existing 
Training Centre (TC). 
 
To Navigate 
Home - - > Dashboard - - > View Training Centre - - > Training Centre List - - > Action - - > Add/View Ad-
hoc Jobrole 
 

 
 
ü The Training Centre List all the Training Centre details such as TC ID, Training Centre Name, TC Type, 

State, District, Process Type, Status, and also allows to add/view ad-hoc jobrole under Action. 
 

 
 
ü Click Add/View Ad-hoc jobrole, the Linked ad-hoc Job Roles for Healthcare Sector (COVID Schemes) 

screen appears. 
  
































































